[image: image1.jpg]Liverpool

“The City of Liverpoal




Arts and Culture Investment Programme                        
GRASS ROOTS INNOVATORS
Application Form 2009-10

DEADLINE FOR RETURN: 6pm Wednesday 7th January 2009
	1
	Name of organisation/applicant:
	

	2
	Name or Title of Project :
	


	3 
	Please provide a brief summary of your project  (around 70 words) 

	
	

	4
	Project Start Date:
	
	5
	Project End Date:
	


	6
	  Using the list below please tell us which ward your organisation is based in?
	 

	7
	Please mark ‘x’ against the ward or wards that you predominately intend to reach. If your project will benefit residents throughout the Liverpool area please mark ‘x’ against Citywide.  (see Appendix 2 of the Guidance notes for further information)

	Allerton & Hunts Cross
	
	Everton
	
	Princess Park
	

	Anfield
	
	Fazakerley
	
	Riverside
	

	Belle Vale
	
	Greenbank
	
	Speke Garston
	

	Central
	
	Kensington & Fairfield
	
	St Michael's
	

	Childwall
	
	Kirkdale
	
	Tuebrook & Stoneycroft
	

	Church
	
	Knotty Ash
	
	Warbreck
	

	Clubmoor
	
	Mossley Hill
	
	Wavertree
	

	County
	
	Norris Green
	
	West Derby
	

	Cressington
	
	Old Swan
	
	Woolton
	

	Croxteth
	
	Picton
	
	Yew Tree
	

	
	CITY WIDE 
	


SECTION 1: APPLICANT DETAILS

	8
	Name of Organisation / Applicant 
	

	9
	Organisation / Applicant Address
	

	
	
	

	10
	Postcode
	

	11
	Telephone
	
	12
	Fax No
	

	13
	Email 
	

	14
	Website
	


	15
	Name of Contact 

(This should be the person who knows the project best)    
	

	16
	Position held 
	

	17
	Contact Address 

(only enter if different than above) 
	

	
	
	
	Postcode
	

	18
	Daytime telephone no
	
	19
	Fax No
	

	20
	Email 
	

	21
	Mobile No. 
	


	22
	Applicant type, please mark ‘x’ in boxes that apply you can mark more than one box. 
	Unincorporated Association 
	

	
	
	Incorporated Body 
	

	
	
	Registered Charity
	

	
	
	Other  (please state below)
	

	
	
	
	

	
	
	


SECTION 2: ABOUT YOUR PROJECT

	23
	Equal Opportunities: Please state what you will do to promote equality of opportunity and inclusion in the running of this project.

	

	24
	Please tell us more about your project: (Give as much detail as you can as this will help in the overall assessment of your application)

	a.
	What will the project do? (Provide a detailed account of what your project aims to do)

	

	b.
	Who will run it? (Include any previous experience of running similar projects)

	

	c.
	Where and when will it take place? (Include details of multiple venues/locations  if applicable)

	

	d.
	Is your project targeted at any specific groups? (Please explain who will be targeted and how?)

	

	e.
	Please mark ‘x’, if your project specifically targets any of the following groups.

	
	Black, Minority Ethnic 
	
	Disabled
	

	
	Gay & Lesbian
	
	Gender (Are you targeting men or women because they are under-represented in your activity?)
	

	
	Faith
	
	Other

	h.
	Please mark ‘x’ against the objectives that you feel your project best meets. 

 (see Section 6 of the Guidance notes)

	Creative and Artistic work at a community level
	
	Year of the Environment
	
	A public facing programme, animating parks, streets and open spaces


	             

	i.
	Describe how your project will meet our programme themes and the above objectives?  (see Section 6 of the guidance and the Arts & Culture Investment Strategy)

(max 500 words)

	


	25
	Which of the following best describes your project?  

If more than one type is relevant, please choose no more than three numbering them from 1 to 3 in or order of importance (1 for the most important) 

	Combined Arts (including Carnivals and Festivals)
	

	Dance
	

	Theatre & Drama (including Street Arts and Circus Arts)
	

	Literature (including Talkfest) 
	

	Music
	

	Visual Arts (including Film, Live Art, Media Arts and Craft & Design)
	

	Community Arts
	

	Galleries
	

	Events
	

	Heritage
	

	
	
	

	Other (please state)
	
	


SECTION 3: BENEFICIARY DETAILS

	26
	Please tell us in this section your best estimates for how many people will be involved in and/or benefit from your project.  (Please be as realistic as possible about these outputs – you will need to provide us with more detail if your application is successful. See Section 9 of the Guidance notes for further information).

	
	Output
	Target number you hope to achieve
	Explain how you calculated this estimate and what evidence will be collected to substantiate it?

	a
	Please tell us the total number of artists who will be involved in your project and then break it down by type: 
	
	

	
	Total number of artists or instructors 
	
	

	
	(i) Local professionals
	
	

	
	(ii) National professionals
	
	

	
	(iii) International professionals
	
	

	
	(iv) Community members/non professionals
	
	

	b
	Please tell us how many professional artists will be paid and then by type: 
	
	

	
	Total number of paid artists
	
	

	
	(i) Local 
	
	

	
	(ii) National 
	
	

	
	(iii) International 
	
	

	
	(iv) Community members/non professionals
	
	

	c
	Please tell us the number of other people (not artists) who will be involved in the delivery of your project: 
	
	

	d
	Please tell us the number of people who are expected to take part in any workshops: 
	
	

	e
	Please tell us your estimate for total audience/spectator numbers and then break it down using the following categories:
	
	

	
	Total audience size
	
	

	
	(i) Performances
	
	

	
	(ii) Exhibitions
	
	

	
	(iii) Workshops 
	
	

	
	(iv) Other Activities 
	
	

	
	(v) Please specify all Other Activities… 
	

	f
	Please tell us the total audience size for work that is printed, recorded, broadcast or on the internet (This should not include marketing materials or any audience figures listed in question e)
	
	

	g
	Please tell us the  total number of events and then break it down using the following categories:
	
	

	
	Total number of events
	
	

	
	(i) Performances
	
	

	
	(ii) Exhibitions
	
	

	
	(iii) Workshops 
	
	

	
	(iv) Other Activities 
	
	

	h
	Please give us an estimate of the number of days artists will be employed: 
	
	

	i
	Please give an estimate for the number of sessions for education, training or taking part: 
	
	

	j
	Will people pay to attend your event? (please tick)
	
	

	
	Yes
	
	

	
	No
	
	


SECTION 4: FINANCIAL INFORMATION
	27
	Project Costs: Please outline the total cost of your project by listing your main items of expenditure. Tell us the total cost of each item in Column A and the amount you are seeking from us towards this cost in Column B. The overall total of Column A will equal the total cost of your project. The total of Column B is the total amount of grant your are requesting and should equal the value specified in the Summary of Application section on the first page of this form) 

	Expenditure items
	A
	B

	
	Total cost of item
	Amount you are requesting from us

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL PROJECT COST
	
	


	28
	Other sources of Income: If you are not requesting the full cost of your project please tell us what other income you need to deliver this project. Please enter your forecasted sources of income in Column C and the guaranteed/approved income sources in Column D

	Income by Source
	C
	D

	
	Forecast sources of income
	Guaranteed sources of income

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL
	
	

	Please add the total of your forecast and guaranteed incomes to give your overall total other income and enter below. 

	OVERALL TOTAL of OTHER INCOME
	
	


NOTE: Your total project income which includes the amount of grant requested and any other additional income outlined above should equal the total project cost given .

SECTION 5: GENERAL INFORMATION

	29
	Please tell us if you plan to continue aspects of the project after the grant has been spent. If yes please describe how. (This will help us to plan for future years)

	


	30
	If you are an organisation, have you got a bank account in the name of your organisation with 3 unrelated signatories of whom 2 have to sign each cheque?  Please mark ‘x’ in the appropriate box. 

	YES
	
	NO
	


	31
	Insurance and Licences: Have you or your organisation got the appropriate insurances / licences in place for the proposed activities?  Mark ‘x’ in the appropriate box below and provide some details.

Organisations and individuals are reminded that it is their responsibility to meet all statutory obligations and obtain all the permissions around staging your activity. 

	Yes
	If yes, please give details of the policies you have in place.

	
	

	No
	If no, please state what actions you are taking to ensure that the required policies will be in place. 

	
	


SECTION 6: ENCLOSURES

	32
	Enclosures: We require all organisations applying for funding to include the following documents 
	Mark ‘x’

	a
	Please enclose at least your 2006/07 accounts or 2007/08 if available or if you are a new organisation statement of income and expenditure to date.
	

	b
	Please enclose the pages from your governing document which show your objects clause and the dated and signed page which shows when your document was adopted and the date of any amendments. If you are a registered charity or company please also include your registration number on the objects page. 
	

	c
	If applicable, please enclose written evidence of any match funding secured (This is where your total project cost exceeds the maximum grant from this fund). 
	


SECTION 7: CHECKLIST

	33
	Have You …? Please take time to ensure that you have completed the form in full and that all additional information requested has been provided, use the following checklist and tick box as a guide
	Mark ‘x’

	Answered all questions? It is not sufficient simply to attach documents such as annual reports in response to questions, as this could delay consideration of your application.
	

	Kept a copy of the form for your own records? This is important as we will ask you about your beneficiaries if you are successful.
	

	Ensured all the required documents are enclosed and are clearly marked with your organisation’s name.
	


SECTION 8: DECLARATION

	34
	On behalf of the organisation, I confirm that the information contained in this application for grant is true and that I have been authorised to submit it by the management committee.



	Signed:
	

	Print Name:
	

	Date:
	

	Name of Organisation:
	

	Position in Organisation:
	


It is advised that you retain a copy for your own records. Electronic copies will not be accepted. At this time please check that you have completed this document in full and attached all supporting documentation. Missing or incomplete forms may jeopardize your application.
All applicants are responsible for ensuring that their application packs are submitted and received before the deadline. An acknowledgement will be sent to the address or email included in the application to confirm receipt.

If you have any queries you can contact us on 0151 233 5604/6839.
Please return to:
	By post
	By hand

	
	

	Arts & Cultural Investment Programme-GRI
	Arts & Cultural Investment Programme - GRI

	Liverpool Culture Company
	Liverpool Culture Company

	Liverpool City Council
	Third Floor

	Municipal Buildings
	Millennium House

	PO Box 2008
	Victoria Street

	Dale Street

	Liverpool L1 6JH

	Liverpool L2 2DH
	


Return by:
6pm, Wednesday 7 January 2009.
An acknowledgement of your application will be sent to you. 

�
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